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AgencyDepartment/Institution

ACCOUNTS RECEIVABLE COLLECTIONS ADMINISTRATIVE RULE 1.37 
EXTENSION REQUEST OF 30-DAY REQUIREMENT 

Department of Personnel & Administration, Office of the State Controller 
633 17th Street, Suite 1500 · Denver, CO 80202 · Ph. (303) 866-6200 · Fax (303) 866-3569

RULE: A state agency shall refer all debts to Central Collections when the debt is 30 days past due.  The State Controller 
may grant a waiver to the requirement that a state agency refer debts within such 30-day period based upon a 
documented request and justification provided by a state agency.  Extensions shall be considered on an individual basis 
and granted only if the State Controller determines it to be in the best interest of the state.

PhoneController

Funds

Date

Please provide information on the specific debts that require more than 30 days of collection efforts prior to being turned over 
to Central Collections.  Attach additional information if necessary.

Description of account(s):

Circumstances that exist 
requiring a waiver to the 
30-day requirement:

Reason the waiver is in 
the best interest of the 
state:

Number of days in the requested waiver period:

Extension
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Additional comments:

ACCOUNTS RECEIVABLE COLLECTIONS ADMINISTRATIVE RULE 1.37 
EXTENSION REQUEST OF 30-DAY REQUIREMENT

State Controller Authorization:  Approved Denied

DateState Controller

Comments:

OFFICE OF THE STATE CONTROLLER USE ONLY

Expiration Date

Alternate procedures for 
collection action on these 
accounts:

AgencyDepartment/Institution Date
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